
Role: School Representative Recruitment process: Self-nomination and online 
election 

Working with: Your coursemates, other Course 
and School Reps, your School, the Students’ 
Union, the University 

Time commitment: Approx. 2-4 hours per week 

Purpose of role: To seek and represent student views at School-, Faculty-, and University-level; to 
work in consultation with University staff to identify and discuss important issues; to liaise with the 
Students’ Union throughout the year; and to sit on the Students’ Union Council. 
 
The key goal of academic representation is to continually improve the quality of students’ education. 
 

Responsibilities: 
 

1. In collaboration with your Course Reps, talk to the students in your School and find out what 
they think about their modules, assessments, resources, and any other aspects of their 
educational experience. 

2. Gather this feedback and ensure that the student voice is heard at SSCC (Staff-Student 
Consultative Committee) meetings, or any other relevant forums. 

3. Chair and participate in all SSCC meetings throughout the year. (There should be two 
meetings per semester.) 

4. Ensure all students in the School are aware of the discussions and decisions made at SSCC.  
5. Maintain regular communication with the Students’ Union on academic representation-

related matters, quality assurance processes like the Education Awards and the National 
Student Survey, and lots of other representation opportunities. 

6. Produce a brief ‘newsletter’ once a semester to summarise academic representation 
activities in your School. 

7. Work with the Academic Representation Assistant to ensure that a schedule and a copy of 
the agenda and minutes of every SSCC meeting are sent to the Students’ Union. 

8. Attend all meetings of the Academic Board, a University-wide meeting composed of all 
School Reps, key academic staff, and the Pro-Vice-Chancellor for Education and Students. 

9. Become a Students’ Union Councillor, and attend six meetings of Council over the year. See 
the Councillor Role Description for more details. 

10. Attend a half-day training session at the Students’ Union after your election. 
 

Benefits: 
 

1. The opportunity to make a real change for the better in your School and beyond. 
2. In-depth training on all the real-life skills you will use as School Rep, including leadership, 

time management, negotiation, written communication and verbal presentation skills. 
3. Excellent experience working with peers and staff in a professional meeting environment. 
4. A chance to develop your confidence, communication, and teamwork abilities. 
5. Gain a real insight into the procedures and operations of the University. 
6. School Rep experience can be used to apply for Degree Plus (Route A), no matter what year 

you’re currently in. This then appears on your HEAR (Higher Education Achievement Report) 
transcript when you graduate. 

7. Lots of opportunities to get more involved with your Students’ Union and to make your 
mark on the educational agenda here at Queen’s.  

 

Key Contacts: 
 
Student Voice team, Students’ Union: studentvoice@qub.ac.uk or 028 9097 1065 

 


